BYRON-BERGEN CENTRAL SCHOOL
Reorganization Meeting/Board of Education Meeting
Monday, July 8, 2024
5:30 p.m. — Board Conference Room

GOVERNANCE TEAM NORMS
No surprises * We are prepared, on time, and on task *

We support each other to express our thoughts in a cohesive environment *
We are objective and open minded * We always “check in”

Our MISSION at Byron-Bergen is to...
inspire, prepare, and support using the VALUES of compassion, humility, kindness, and
persistence with the VISION to change the world.

5:30 P.M. — Reorganizational Meeting

Page 1. Call to Order/Pledge of Allegiance
Reorg. 2. Oath of Office/ Election of Officers
Meeting 2.1  Board Clerk by Superintendent

2.2 Superintendent by Board Clerk
2.3  Board Members by Board Clerk
Debra List
Lynn Smith
2.4 Election of President
2.5  Board President by Board Clerk
2.6 Election of Vice-President
2.7  Board Vice-President by Board Clerk
3. Approvals
3.1  Schedule A
3.2  Schedule B
3.3 Schedule C (discussion)

Regular 4. Business Administrator Comments
Meeting
S. Superintendent’s Comments and Agenda Review
6. Consent Agenda (unless Board member requests removal of any item)
a. Approval of Previous Minutes
1-8 June 13, 2024
b. Financial Matters
9-31 General Fund Bills
32-36 School Lunch Fund Bills
37-38 Federal Fund Bills
39 Capital Fund Bills
40-45 Trust & Agency Fund Bills
46-50 Expendable Trust Fund Bills
51-52 Debt Service Fund Bills
53-65 Monthly Treasurer’s Report — May 2024
66-68 “Best Value” Purchasing Resolution
C. Personnel Matters

Resignations/Retirement:




69
70
71
72-73
74
75
d.
e.
76 7.1
77-78 7.2
79-94 7.3
95-96 7.4
7.5
DATES TO REMEMBER:

Resignation — Food Service Worker — Jeffrey Bater (Eff. 6/13/24)
Approvals:
2024 Extended School Year Program School Monitors
Tenure Appointment:
Kelly Lovell
LTS Spanish Teacher — Cathy Bishop (Eff. 9/4/24)
Substitute Teacher Rate for the 2024-2025 School Year
Additional Summer 2024 Curriculum Writing Hours —
Special Education
Additional Summer Special Education CSE Meeting Hours
Miscellaneous Matters
Child of Employee Jenna Carney (Liam Carney) to Attend BBCS
Tuition Free for 2024-2025 School Year
CSE/CPSE Review

7. New Business

Approval of 2024-2025 Hourly Non-Affiliated Pay Rates

(Eff. 7/1/24)

Approval of Participation in Genesee Valley BOCES Cooperative
Bidding Resolution

Approval of Updated Byron-Bergen Central School Purchasing
Handbook

Approval of Commitment of Fund Balance

Approval of Superintendent’s Contract (Eff. 7/1/24-6/30/29)

8. Comments from the Audience

9. Information/Announcements/Reports
Parental Leave of Absence — MaryBernadette Bochicchio (Eff. 9/1/24)

10. Requests Requiring Board Consideration

11. Review of Next Meeting’s Agenda

8/22/24 — BOE Meeting at 6:00 p.m. — Professional Development Room




Call to Order:

Members Present:

Members Absent:

Also Present:

Executive Session:

Return to Public
Session:

President’s Report:

Academic Focus:

(L

BYRON-BERGEN CENTRAL SCHOOL
BOARD OF EDUCATION MEETING
Thursday, June 13, 2024
6:00 p.m. — Professional Development Room
Top 10 Student Recognition

The meeting was called to order at 5:43 p.m. by President D. List.

D. List, H. Ball, K. Carlson, J. Cook (left at 7:15 p.m.), L. Forsyth,
C. Matthews, L. Smith

None

P. McGee, L. Prinz, K. Loftus, R. Stevens, B. Brown, J. Back, P. Hazard,
K. Grattan, K. Kaercher, R. Caldwell and 29 members of the audience.

It was moved by K. Carlson and seconded by L. Forsyth to enter
executive session at 5:44 p.m. to discuss the medical, financial, credit or
employment history of a particular person or corporation, or matters
leading to the appointment, employment, promotion, demotion,
discipline, suspension, dismissal or removal of a particular person or
corporation.

The motion passed 7 Yes, 0 No.

It was moved by L. Smith and seconded by H. Ball to return to public
session at 5:56 p.m.
The motion passed 7 Yes, 0 No.

D. List reminded the Board that graduation is next Friday at the soccer
stadium and the year-end picnic is June 26%. She attended the year-end
and David Little GVSBA meetings and they went very well. There is a new
proposed bill that would require all school districts to have at least one
student representative on the Board.

Jr./Sr. High School — Top 10 Recognition
The Top 10 students and families of the Class of 2024 were welcomed
and recognized.

1. Victoria Rogoyski — Valedictorian
2. Gabrielle Graff — Salutatorian

3. Hanna Loewke

4. Riley Sharpe

5. Brody Baubie

6. Makala Hoopengardner

7. Stephanie Onderdonk

8. Malachi Smith

9

. Carter Prinzi
10. Elton Kinkelaar




Student Council
Report:

Principals’
Comments:

Director of
Instructional
Services
Comments:

Director of
Technology &
Assessment
Comments:

None

K. Loftus reported:

- STEAM Day was a huge success. There were 70 science fair projects
submitted by students.

- The Olympics/Fun in the Sun Day is tomorrow. Parents are welcome
to come to the outside activities.

- End of the year benchmarks have been given.

- The 5% grade moving up ceremony is June 25,

- UPK graduation is June 215,

- In the final report card students will be given the name of their
teacher for next year.

P. Hazard reported:

- Graduation is next Friday, June 21% at 6:30 p.m. at the soccer
stadium.

- Academic Awards Night was last night and went great.

- The Sr. Trip went great; they went to Cleveland, Ohio and Cedar
Point.

- Prom is tomorrow night.

- Yesterday was the Senior Breakfast and Elementary School
Walkthrough.

- Senior Exit Projects are complete.

- Interviews are scheduled next week for the open counselor position.

- School supplies for the Belize Drive, set up by some students that
went on the spring break trip, are coming in and the bins are getting
full.

- Regents exams start tomorrow.

B. Brown stated that district will be offering a Mental Health First Aid
training July 24* at the Jr./Sr. High. There is a limit of 30 participants.
Final numbers for the extended school year students are completed

and she is excited to have the program be offered at our school. There
are 23 students in grades K-9 signed up for the summer reading program.
The final CSE annual review has been completed for the school year. The
MTSS-1 handbook is up for approval under New Business.

J. Back stated she has attended some EduTech trainings that have been
offered about Al programs and they were very helpful. Regents and final
exams start tomorrow and she thanked D. Pangrazio and D. Lampley for
helping get everything ready. She also thanked them for getting a head
start on summer work.




Business
Administrator
Comments:

Superintendent’s
Comments:

Consent Agenda:

L. Prinz reported the money for the BAN came in today. The auditors will
be coming in the week of August 12, A pre-audit meeting with the Audit
Committee is scheduled for June 27 at 4:45 p.m. The 2023-2024
Funding of Reserves and 2023-2024 Reserve Plan are up for approval
under New Business.

P. McGee stated the District’s Safety Plan is up for Public Hearing for

30 days and will be approved at the August meeting. There were a few
required changes that had to be added per the State. The end of the year
has been super busy with lots of activities going on the campus. There
will be a Strategic Plan update meeting in August to discuss what was
accomplished in year one and what will be coming in year two.

It was moved by L. Smith and seconded by C. Matthews that the
following consent agenda be approved:

Approval of Minutes

May 23, 2024

Financial Matters

General Fund Bills: Warrant A-76, Ck. # 25214-25218, $1,934.19
Warrant A-78, Ck. # 25219-25277, $102,723.66
School Lunch Fund Bills: Warrant C-23, Ck. # 201243-201248, $17,756.54
Federal Fund Bills: Warrant F-20, Ck. # 400566, $77.00
Capital Fund Bills: Warrant H-20, Ck. # 2777-2784, $533,509.59
Trust & Agency Fund Bills: Warrant TA-24, Wire # 1736-1741,
Ck. #301467-301475, $455,578.25
Personnel Matters
Resignations/Retirement/Termination:
Resignation — School Counselor — Kristie Holler (Eff. 7/8/24)

Approvals:

2024-2025 Summer Food Service Workers
Julie Radley Carol Burchfield
Jeffrey Bater Melanie Balduf
Jane Utter Colleen Pimm
Shawna Tuttle Jacqueline Cassidy
Annie Sheard Dana Bloom

Victoria Priestley-Maid

Substitute Teacher Aide — Kendall Phillips

Tenure Appointments:
Pamela Johnson
Pamela Johnson, who is certified in the ESOL/ENL area, is hereby
appointed on tenure in the ESOL/ENL tenure area to be effective
on September 4, 2024,
Marc Palmer
Marc Palmer, who is certified in the Technology Education area, is
hereby appointed on tenure in the Technology tenure area to be
effective on September 4, 2024.




Sarah Saeli
Sara Saeli, who is certified in the Literacy area, is hereby
appointed on tenure in the Literacy tenure area to be effective on
September 8, 2024.
Natalie Malick
Natalie Malick, who is certified in the Special Education (1-6) area,
is hereby appointed on tenure in the Special Education tenure
area to be effective on September 19, 2024.
2024 Extended School Year Program Teacher Aides
Teacher Aides
Joseph McNulty
Savannah Vascukynas
Shawna Tuttle
Substitute Teacher Aides
Kristina Feldman
Ashley Yerdon
2024-2025 Instructional Coaches — Deborah Slocum and Diana Walther
2024-2025 Curriculum and Multi-Tier System of Supports — Integrated
(MTSS-1) Specialist Position — Diane Taylor
2024 Extended School Year Program Nurses
Nurse
Amy Stevens
Substitute Nurse
Heather Foeller
2024-2025 Summer Curriculum Writing Hours and UPK/Kindergarten

Orientation:
Daneen Williams Kelly Morriss
Melissa Conaghan Heather Young
Kelly Stephen Sarah Saeli
Katlin Blackburn Ken Gropp
Aaron Clark Nick Muhienkamp
Trey Nadolinski Marc Palmer
Chris Wood Jeanne Rivera
Laurie Penepent Diane Taylor
Debbie Slocum Diana Walther
Courtney Bapst Alyssa Hancock
Kelly Lovell Jon Dilaura
Andrew McNeil Nicholas Muhlenkamp
Mike Conine Pete Spence
Briana DelVecchio Terry Vick
Ayn Gardner Beth Overhoff
Charity Kinkelaar Shana Feissner
Diana Meier

2024-2025 Summer Hours for Special Education CSE Meetings/Testing/
I[EP Writing
Jillian Bradigan Dianne Crea-Powers

Heather Close Shana Feissner




e

Reports:

Permanent Appointment — Secretary — Rebekah Ireland (Eff. 7/1/24)
2024-2025 Fall Sport Coaches/Advisors
Volleyball
JV —Jason Blom
Modified —~ Rebekah Ireland
Volunteers — Cindy D’Errico
MaryBernadette Bochicchio
Madison Farnsworth
Boys Soccer
Varsity — Ken Rogoyski
JV — Matthias Ellis lI
Modified — Elliott Flint
Girls Soccer
Varsity — Wayne Hill
JV - Gina Gray
Modified ~ Grace Campbell
Cross-Country
Varsity — David Bateman
Modified — Mike Conine
Additional 2023-2024 Extracurricular Advisor
Storytelling Megan Wahl
2024-2025 Non-Affiliated Salary Increases
Miscellaneous Matters
Field Trip — FFA — Camp Oswegatchie —~ 8/4-9/24
Field Trip — FFA — National FFA Convention, Indianapolis, IN —
10/20-26/24
Field Trip — FFA — 2025 NYS FFA Convention, Syracuse, NY - 5/7-9/25
CSE/CPSE Review
CSE cases as presented
CPSE cases as presented

The motion passed 6 Yes, 0 No.

Elementary and Jr./Sr. High Goals Report — Principals

Both the Elementary and Jr./Sr. High goals were reviewed and assessed
and were on target for the school year. Some of the goals will carry into
the next school year.

Public Hearing — 2024-2025 Code of Conduct — Jr./Sr. High Principal

The 2024-2025 Code of Conduct will be up for public comment for 30
days and will be approved at the August meeting. There were only some
minor changes. Parts were added regarding the care of district
technology, some name changes, and the school year.

Spring Athletic Report ~ Athletic Director

Several students came in to talk about the highlights from the Spring
sports season. There were a total of 64 All-Star athletes this season. Both
the boys and girls track teams won Section V titles. Baseball finished




Policy Committee
Update:

Facilities
Committee
Update:

Budget Committee
Update:

Audit Committee
Update:

SOAR Update:

Positive
Recognition:

Approval —
2024-2025
Professional
Learning Plan

their regular season 4-11 and had lost some key players due to injuries.
Tennis had a great season and two students were selected as GR League
All-Stars. Softball had a rebuild year and they always stayed positive and
worked very hard throughout the season. Golf had a great season and
were undefeated and won the GR League title.

Maintenance Report — Director of Facilities

The buildings and grounds department is getting ready for graduation.
The Capital Project is going by fast. They are on track for completion.
The pool is on schedule for swim season to start. The gymnasium is
coming along great. Portions of the sidewalk at the Elementary school
are being replaced. The Capital Outlay Exception Project is finished
where some interior and exterior doors have been replaced in the Jr./Sr.
High. The floor on the auditorium stage is getting replaced this summer.
The department is almost at full staff and he wanted to thank the
substitute student cleaners for helping fill in the gaps.

None

Met today and toured the pool and gymnasium.

None

None

None

None

Upon the recommendation of the Superintendent, it was moved by
L. Smith and seconded by C. Matthews to approve the 2024-2025

Professional Learning Plan.

The motion passed 6 Yes, 0 No.
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Approval -
2023-2024
Funding of
Reserves

Approval -
2023-2024
Reserve
Plan

Approval -

Board of
Education
Re-Organizational
Meeting —

July 8, 2024

Approval -
2024-2025
District
MTSS-I
Handbook

Upon the recommendation of the Superintendent, it was moved by

C. Matthews and seconded by H. Ball to approve the 2023-2024

Funding of Reserves.

Proposed Funding to Reserves:

Reserve for Tax Certiorari Increase in an amount not to exceed $25,000

Repair Reserve Increase in an amount not to exceed $1,000,000

Employee Benefit Reserve increase in an amount not to exceed $200,000

NYS Retirement Reserve Increase in an amount not to exceed $800,000

TRS Retirement Reserve Increase in an amount not to exceed $160,000

Capital Reserve — 2023 Increase in an amount not to exceed $1,000,000

Equipment & Technology Reserve Increase in an amount not to exceed
$100,000

The motion passed 6 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
K. Carlson and seconded by C. Matthews to approve the 2023-2024
Reserve Plan.

The motion passed 6 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by

L. Smith and seconded by L. Forsyth to approve the Board of Education
Re-Organizational Meeting to be held on July 8, 2024 in the Board of
Education Conference Room at 5:30 p.m.

The motion passed 6 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
K. Carlson and seconded by C. Matthews to approve the 2024-2025
District MTSS-I Handbook.

The motion passed 6 Yes, 0 No.

Public Comment: None

Information/Announcements/Reports: None

Requests Requiring Board Consideration: None

Review of Next Meeting’s Agenda:

Policy Committee Update
Facilities Committee Update
Budget Committee Update
Audit Committee Update
SOAR Committee Update
Positive Recognition




Executive Session:

(\\
5\
y

Return to Public
Session:

Adjournment:

It was moved by K. Carlson and seconded by L. Forsyth to re-enter
executive session at 9:05 p.m. to discuss the medical, financial, credit
or employment history of a particular person or corporation, or matters
leading to the appointment, employment, promotion, demotion,
discipline, suspension, dismissal or removal of a particular person or
corporation. There will not be any new business transacted after
executive session.

The motion passed 6 Yes, 0 No.

it was moved by L. Forsyth and seconded by C. Matthews to return to
public session at 9:37 p.m.
The motion passed 6 Yes, 0 No.

It was moved by L. Forsyth and seconded by C. Matthews to adjourn the
meeting at 9:38 p.m.
The motion passed 6 Yes, 0 No.
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BYRON BERGEN CSD

=1
~ Bank Reconciliation for period ending on 5/31/2024 N

\ Account; General Fund
r ; Cash Account(s): A 200

epi : : : i
Other Credits: + 11.96
Other Debits: - 0.00

Cash Account Balance: 494,211.85

REw

23402  VICTOR CENTRAL SCHOOL DISTRICT 350.00

A

06/08/2023 2384 JACOB PROSPERO 184.05

,JOSHUA

e
24224
s 12/22/2023 24633 ROCHESTE

04/26/2024 26120 KIM MILLS 127.00
05/1 04{%024 25163 LOU BAGNARA

05/24/2024 25233 EDTOMORROWLLC 150.00
/202

05/24/2024 25241 DAVID HALL 121.50
056/24/20

C

06/24/2024 25251 KIM MILLS 135.00
05/24/2024 25255  NATIONAL GRID 6,551.85

06/13/2024 12:50 PM Page 12




BYRON BERGEN CSD 4

see

. NVISI
- BankReconciliation for period ending on 5/31/2024
Check Date Check Number Payee Amount
; 05/24/2024 25257 MATT NILSEN 115.70
) 0524/2024 25761

NYS DEPARTMENT OF HEALTH 709.00

05/24/2024
05/24/2024

05/24/2024
05/24/2024

06/13/2024 12:50 PM Page 2/2




BYRON BERGEN CSD 25

151
Bank Reconciliation for period ending on 5/31/2024 N

Account: Gov't Premier Money Market
Cash Account(s): A 202

Other Credits:
Other Debits:

eckiN

SE bt

42 2
SRl

06/05/2024 1:37 PM Page 11
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 5/31/2024

Account: General Svgs - Non BB
Cash Account(s): A 201

Depoéitn : Solniihn
Other Credits: + 0.00

06/06/2024 10:42 AM Page m”n
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BYRON BERGEN CSD

I1S1
Bank Reconciliation for period ending on 5/31/2024 N

Account: Capital Fund
; Cash Account(s): H 200

06/05/2024 3:06 PM Page 171




BYRON BERGEN CSD 28

=1
Bank Reconciliation for period ending on 5/31/2024 N

Account: Trust & Agency
Cash Account(s): TA 200

Other Credits:
Other Debits: -

Y

cheumbper:: BN

05/23/2024 1737 NYS & LOCAL RETIREMENT SYSTEM 398.88
EE RETIR

ST

$aY S 2 é B! ;
S e

06/11/2024 1:59 PM Page 1N
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BYRON BERGEN CSD

S
Bank Reconciliation for period ending on 5/31/2024 NVISI

Account: School Lunch
/ Cash Account(s): C 200

Other Credits: + ‘ . 0.00
Other Debits: - 0.00

Cash Account Balance: 499,853.23

umbe

S e A

03/16/2023 201035  GARY HERMANN 7.05

2041087575 TRA i . 2
09/15/2023 201107  MARSOCCI, KELLY 85.60
09/15[2023

06/05/2024 12:03 PM Page 17
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 5/31/2024

Account: Federal Fund
Cash Account(s): F 200

Other Credits: + 0.00
Other Debits: - 0.00

05/24/2024 400566 INC. AVI FOODSYSTEMS 77.00

06/05/2024 12:28 PM Page 11
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 5/31/2024

~ Account: Payroli
Cash Account(s): TA 200PP

Other Credits: + 0.00
Other Debits: - 0.00

o

e
’%fif%lﬁs}@m“%%%ﬁw

06/13/2024 12:57 PM Page 171
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BYRON BERGEN CSD NAISI
Bank Reconciliation for period ending on 5/31/2024

N Account: Tax Lockbox
Cash Account(s): A 203

Other Credits:
Other Debits: - 0.00

06/11/2024 2:26 PM Page 11
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BYRON BERGEN CSD NCISI
Bank Reconciliation for period ending on 5/31/2024

- Account: Expendable Trust
Cash Account(s): TE 200

Other Credits:
Other Debits:

06/08/2023 500224  CAMERON CARLSON 200.00

06/05/2024 3:19 PM Page 111




BYRON BERGEN CSD NS
Bank Reconciliation for period ending on 5/31/2024

Account: Extra Curricular
Cash Account(s): TC 200

Other Credits:
Other Debits: - 0.00

06/22/2023 600983  AVAWAGONER 100.00

ENNETH ROG
: "’{g&%&‘ S, Ry
N OF!

06/05/2024 12:26 PM Page 1N
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BYRON BERGEN CSD

NVISI
Bank Reconciliation for period ending on 5/31/2024

Account: Debt Service Fund
; Cash Account(s): V 200

Other Credits: + 0.00
Other Debits: - 0.00

W “‘,ﬁgm

06/05/2024 12:07 PM Page 171
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT

TO: PATRICK MCGEE, SUPERINTENDENT

FROM: LORIPRINZ

SUBJECT: RESOLUTION TO ALLOW BYRON BERGEN TO PURCHASE FROM VENDORS WITH THE BEST VALUE
DATE: JUNE 21, 2024

CC: RACHEL STEVENS

Attached is the annual resolution requesting the Board of Education’s approval to allow Byron
Bergen Central School District (the District) to purchase from vendors offering the best value not just
the lowest cost during the 2024-25 school year. NYS General Municipal Law requires all governmental
entities to purchase based solely upon the lowest cost unless the Board of Education has adopted a
resolution to allow purchasing based upon both the lowest cost and best value.

In addition, the resolution identifies other organizations which the District can work with for purchasing,
in addition to, the New York State Contract award list. These organizations have already gone through
the process of requesting bid proposals and have awarded contracts to vendors based upon both the
1 lowest cost for the best product/service.
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“BEST VALUE” PURCHASING RESOLUTION

Tuly 8, 2024

WHEREAS, the District’s purchases of materials and services are made in accordance with General
Municipal Law Article 5-A;

WHEREAS, General Municipal Law § 103(16) allows the District, as a municipal entity, to purchase
certain material and services at a price determined to be “best value,” rather than lowest responsible
bidder, by the Board of Education;

WHEREAS, “best value” is defined by New York State Finance Law § 163 as “the basis for awarding
contracts for services to the offerer which optimizes quality, cost, cost and efficiency, among responsive
and responsible offerers. Such basis shall reflect, wherever possible, objective and quantifiable analysis.
Such basis may also identify a quantitative factor for offerers that are small businesses, certified
minority- or women-owned business enterprises as defined in subdivisions one, seven, fifteen, and
twenty of § 310 of the Executive Law to be used in evaluation of offerers for awarding of contracts for
services.

WHEREAS, the District, as a municipal entity, may purchase, in accordance with General Municipal
Law § 103(16), through bids solicited by the United States government, the New York State
government, and New York’s political subdivisions, including school district s; through bids letin a
manner consistent with or materially equivalent to New York State requirements for bidding; or may
piggyback on any contract or bid approved for piggybacking through New York State Office of General

. Services.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Byron-Bergen Central
School District hereby authorizes the purchase of materials and services using a “best value”
determination, as an option to “lowest responsible bidder,” in accordance with General Municipal Law §
103(16), and in compliance with all District purchasing policies and procedures, with Board approval.

BE IT FURTHER RESOLVED that this resolution shall take effect as of July 1, 2023..

WHEREAS, the Byron-Bergen Central School District (School District) pursuant to the authority
granted in General Municipal Law Article SA (Public Contracts), § 103 desires to participate in the
Choice Partners Cooperative Purchasing, Keystone Purchasing, NCPA National Cooperative Purchasing
Alliance, NPPGov National Buying Cooperative, OMNIA Partners, Purchasing Cooperative of America,
Sourcewell Purchasing Cooperative (formerly NJPA), and Tips-USA and;

- WHEREAS §103 of the General Municipal Law permits the School District to make purchasing of

apparatus, materials, equipment, or supplies, or to contract for services related to the installation,
maintenance or repair of apparatus, materials, equipment, and supplies, as may be required by the
School District therein through the use of a contract let by the United States of America or any agency
thereof, any state or any other county or political subdivision or district therein if such contract was let
to the lowest responsible bidder or on the basis of best value in a manner consistent with this section and
made available for use by other governmental entities; and

WHEREAS the School District desires to participate for the purpose of fulfilling and executing its
public governmental purposes, goals, objectives, programs and functions; and

Page 10of 2
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WHEREAS THE School District has reviewed the benefits of participating in these programs and based
on this review has concluded these programs will provide the best value to taxpayers of this School
District through the anticipated savings to be realized.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Byron-Bergen Central
School District authorizes the School District’s participation in the Choice Partners Cooperative
Purchasing, Keystone Purchasing, NCPA National Cooperative Purchasing Alliance, OMNIA Partners,
Purchasing Cooperative of America, Sourcewell Purchasing Cooperative (formerly NJPA) and Tips-
USA, and authorizes the Business Administrator or the Purchasing Agent to register with Choice
Partners Cooperative Purchasing, Keystone Purchasing, NCPA National Cooperative Purchasing
Alliance, NPPGov National Buying Cooperative, OMNIA Partners, Purchasing Cooperative of America,
Sourcewell Purchasing Cooperative (formerly NJPA) and Tips-USA and programs on behalf of the
School District. ‘

AYES:

NAYS:

Page 2 of 2
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT
OFFICE OF THE SCHOOL BUSINESS OFFICIAL

TO: PATRICK MCGEE

FROM: LORI PRINZ

SUBJECT: ESY SUMMER TRANSPORTATION
DATE: JULY 8, 2024

cc: RACHEL STEVENS

Recommendation — The appointment of Lori Henry, Donna Peet and David Fish as School Monitors for
ESY students being transported from home to their summer school location as approved by the CSE
department for the period of July 8, 2024 through August 16, 2024. The rate of pay is in accordance
with the Board of Education approved School Monitor hourly rate as documented on the “Pay Rates For
Other Non-Affiliated Personnel and Substitutes” for the 2024-25 school year.




e
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TEACHER TENURE APPOINTMENT
July 8, 2024

Upon the recommendation of the Superintendent and on motion of

and seconded by , Kelly Lovell, who is certified in the Secondary

Social Studies area, is hereby appointed on tenure in the Secondary Social Studies tenure

area to be effective on September 4, 2024.

Aye:

Nay:




BYRON- BERGEN CENTRAL SCHOOL DISTRICT

Jr./Sr. High School
6917 West Bergen Road | Bergen, NY 14416-9747
(585) 494-1220

Paul Hazard, Principal
Katie Grattan, Assistant Principal
Betsy Brown, Director of Instructional Services

To: Patrick McGee
Superintendent
From: Paul Hazard
Principal
Re: Recommendation of LTS
Date: June 22, 2024

I am recommending Cathy Bishop for the position of Long Term Substitute Spanish Teacher
at Byron Bergen Jr./Sr. High School effective September 4, 2024. This will be for the entirety
of the 2024-25 school year.

Paul Hazard

000 Many Bees.Qne Hive.0O0

A
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT
OFFICE OF THE SUPERINTENDENT

INTEROFFICE MEMORANDUM

TO: ADMINISTRATIVE TEAM, R. STEVENS, V. SHALLENBERGER, E. WILLARD
FROM: PATRICK MCGEE

SUBJECT: SUBSTITUTE TEACHER COMPENSATION AT B-B CSD

DATE: JULY 1, 2024

Please note the following clarification tegarding compensation for substitute teachers:

Regular Per Diem Substitutes: Per diem substitutes remain on-call on a daily notice to cover for teachets who may
tequire a limited amount of time off for illness, family illness, or personal business. The expectations for pet diem
substitutes include implementing lesson plans that are often tailoted to short-tetm setvice, namely, reinforcement (or
in some case custodial) activities as opposed to implementing instructional strategies putsuant to the goals of the
classroom cugrriculum.

Compensation: Compensation for Regular Per Diem Substitutes will be set annually by the Boatd of Education
(currently at $115.00 per full day not cettified and $130.00 per day if certified). Regular Per Diem Substitutes
are not eligible for health insurance or other benefits.

LONG-TERM SUBSTITUTES:

Categoty I: Extended Per Diem Setvice - This category covets on-call substitutes whose service, although
expected to terminate after a shott absence, continues beyond the expected time frame, but no more than forty
consecutive school days. Extended per diem setvice can evolve from regular pet diem service unexpectedly (as when a
teacher expetiences an extended illness) or in a planned manner (as when teachers are absent for a six week period
after childbirth).

Compensation: Compensation for Extended Per Diem Substitutes is $130.00 per day. Categoty I Long-Term
Substitutes will not be eligible for health insurance ot othet benefits.

Category I: Long-Term Substitutes - This categoty covers substitute teachers who are actually recommended for
appointment following 2 comprehensive application screening and interview process. It is expected that Category IT
long-term substitutes will setve in a specific capacity for a minimum of forty-one consecutive school days, but not to
exceed 92 school days. These individuals ate expected to implement the presctibed curriculum and petform at a level
consistent with the teacher for whom they are substituting.

a)  Salary of 1/200% of Step 1 of the BBFA Contract as tecommended by the Supetintendent of Schools and
approved by the Board of Education

b)  Prorated leave days as recommended by the Superintendent of Schools and approved by the Board of
Education.

¢)  Up to five bereavement days pre-approved at the discretion of the Superintendent of Schools o his ot her
designee, but not to exceed the bereavement benefits as outlined in the BBFA Contract.

d)  No health insurance benefits.




("

C

Category IIL Long-Term Substitutes - This categoty covers substitute teachets who transition from an extendec? 3
pet diem setvice appointment of less than forty-one consecutive school days (Category I) to an amended appointment
of greater than forty consecutive school days (Category II) ot longer. These individuals are expected to implement the
prescribed curticulum and petform at a level consistent with the teacher for whom they are substituting,

2)

b)

9)

@

Salary of 1/200% of Step 1 of the BBFA Contract commencing on day forty-one as recommended by the
Supetintendent of Schools and approved by the Board of Education.

Prorated leave days commencing at day forty-one as recommended by the Superintendent of Schools and
approved by the Board of Education.

Up to five bereavement days pre-approved at the discretion of the Superintendent of Schools ot his ot her
designee, but not to exceed the bereavement benefits as outlined in the BBFA Contract.

Health benefits as approptiate (only full year long-term substitutes ate eligible for health insurance benefits
under the BBFA Contract).

Category IV: Half-Year (93 School Days +)/Full-Year Long-Term Substitutes - This category covers substitute
teachers appointed by the Board of Education for a full school yeat following 2 comprehensive application screening
and intetview process. These individuals are expected to implement the presctibed curriculum and perform at a level
conisistent with the teacher for whom they are substituting. These long-term substitute teachers ate recognized by the
BBFA as unit members,

2

b)

Salary/Compensation duting this appointment will be paid in accordance with the salary schedule as outlined in
the collective bargaining agteement between the Byron-Betgen Faculty Association (BBFA) and the Boatd of
Education

All other benefits consistent with benefits given to unit members under the BBFA Contract.

*¥ Please note that our unofficial “building subs” that work on a daily basis for the school year get paid the

regulat per diem substitute daily substitute rate and are not benefits eligible.

PM:tms
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INTEROFFICE MEMORANDUM

TO: Partrick MCGEE, SUPERINTENDENT

FROM: Bersy BRowN, DIRECTOR OF INSTRUCTIONAL SERVICES '%O’
SUBJECT:  SUMMER 2024 CURRICULUM WRITING - SPECIAL EDUCATION
DATE!: JUNE 24, 2024

Pat,

I am recommending the following teachers to work on curriculum this summer with a focus on
developing curriculum and assessments for our special education students. We are looking to build a
curriculum for our High School students that will be placed in our 12:1+1 and 15:1 class.

Teachers will be paid at the professional rate per BBFA contract.

jEvelyn Hunt 12:1+1 Special Education Teacher : 12

FASPRGIS SOUPOON - .24

i'ﬁffany Luksch 15:1 Special Education Teacher 6




INTEROFFICE MEMORANDUM

TO: Patrick McGEE, SUPERINTENDENT

FROM: Bersy BrowN, DIRECTOR OF INSTRUCTIONAL SERVICES {1
SUBJECT: SUMMER SpEciAlL EpucatioN CSE MEETINGS

DATE: JUNE 24, 2024

Pat,

I am recommending the following Special Education, Related Service Providers, and General Education
teachers to attend CSE meetings, complete testing, and write IEPs for students who are in the process of
initia] referral to CSE. Teachers will be paid at the professional rate per BBFA contract.

.e_gan Wahl Teacher Up to 6 Hours |CSE Meetings

Jodi Gilbert Speech Upto 6 hours |CSE Meetings and Testing
Alyson Tardy 6th Grade Teacher Upto2hours |CSE/504 Meétings

Kelly Sfephen Reading Specialist Upto3hours |CSE Meetings

Charity Kinkelaar Teacher Upto2hours |CSE Meetings

MiChelle Matteson Teacher Upto2hours |CSE Meetings

Melissa Conaghan Teacher Upto2hours |CSE/504 Meetings
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(\\ RESOLUTION OF BOARD OF EDUCATION
’ FOR THE PURPOSE OF PARTICIPATING IN A COOPERATIVE
BID COORDINATED BY THE GENESEE VALLEY EDUCATIONAL
PARTNERSHIP

FOR

Various Commodities and/or Services as Listed in This Resolution

WHEREAS, The Board of Education of Byron Bergen Central School District (the
School District) wishes to participate in the Cooperative Bidding Program conducted by
the Genesee Valley Educational Partnership of Genesee, Livingston, Steuben and
Wyoming Counties for the purchase of various commodities and/or services as
authorized by and in accordance with the Education Law and General Municipal Law,
Section 19-0; and

WHEREAS, the School District, more particularly, wishes to participate in the joint
cooperative bid as listed and checked below (check “yes” or “no”):

PARTICIPATION
(- YES NO
A. Copier and Computer Paper X
B. Custodial Supplies X
C. Athletic/Physical Ed. Supplies X
D. Bread X
E. Milk Products X
F. Ice Cream Products X
G. Food Service Paper Supplies X
H. Grocery X
I.  Grocery Diversions X
J.  Kitchen Smallwares X
K. Refuse Collection X
L. Medical Supplies X
M. Fuel X
N. Copy and Printer Paper - Summer X
0. School and Office Supply X

NOW THEREFORE, BE IT RESOLVED that the School District hereby appoints
Genesee Valley Educational Partnership as its representative and agent in all matters
related to the Cooperative Bidding Program, including but not limited to responsibility
b’ - for drafting of specifications, advertising for bids, accepting and opening bids, tabulating

2025/2026
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bids, reporting the results to the School District and making recommendations thereon,
and

BE IT FURTHER RESOLVED, that Genesee Valley Educational Partnership is hereby
authorized to award cooperative bids on behalf of the School District to the bidder
deemed to be the lowest responsible bidder meeting the bid specifications and otherwise
complying with Article 5-A of the General Municipal Law of the State of New York
relating to public bids and contracts and to enter into contracts for the purchase of the
commodities and/or services as authorized herein, and

BE IT FURTHER RESOLVED, that the School District hereby authorizes its School
Business Administrator or his/her designee on behalf of the School District to participate
in cooperative bidding conducted by Genesee Valley Educational Partnership and if
requested to furnish Genesee Valley Educational Partnership an estimated minimum
number of units that will be purchased and such other documents and information which
may be reasonably necessary or useful in conducting the Cooperative Bidding Program,
and

BE I'T FURTHER RESOLVED, that the School District agrees to assume its equitable
share of the administrative costs of the cooperative bidding program and all of its
obligations and responsibilities pursuant to any contract that may be awarded by Genesee
Valley Educational Partnership on behalf of the School District.

AYES NAYS

2025/2026
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Purchasing Contact Information

Lori Prinz - Business Administrator — Iprinz@bbschools.org
Vicky Shallenberger — Treasurer — vshallenberger@bbschools.org
Emily Willard - District Clerk — ewillard@bbschools.org

Teresa McMullen - Internal Claims Auditor
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Overview

The objective of the Board of Education is to establish purchasing policies and procedures for
the procurement of goods and services in accordance with the “Best Value” Resolution adopted
by the Board of Education at their re-organization meeting. The “Best Value” Resolution says
goods and services will be procured economically and efficiently of the appropriate quality and
quantity, from the most appropriate source, at the best possible price if it meets the best value
criteria, while also remaining in compliance with all applicable federal, state, adlocal
requirements to ensure that all purchases fall within the framework of budgetary limitations.

The Purchasing Handbook has been prepared to direct the purchasing practices and procedures
of the District. It will serve as a guide to the Board and to our staff,

For more information please review the following Board of Education Policies:
5320: Expenditures of School District Funds
5321: District Credit Card Use
5323: Reimbursement for Meals/Refreshments

5410: Purchasing: Competitive Bidding and Offering

5411: Procurement of Goods and Services

5412: Alternative Formats for Instructional Materials

5413: Procurement: Uniform Grant Guidance for Federal Awards
6110: Code of Ethics for Board Members and All District Personnel
8460: Field Trips
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General Information

All purchasing within the school district may only be approved by the Board of Education’s
approved District Purchasing Agent: the Superintendent of Schools or the approved Deputy
Purchasing Agent in the absence of the Purchasing Agent. No one else is authorized to expend
funds on behalf of the district.

A Requisition (request for Purchase Order) must first be initiated by submitting a request to the
direct supervisor (Transportation Coordinator, Athletic Director, Principal, Facilities Director,
Food Service Manager, etc.) for approval. After being approved by the supervisor, reviewed by
the Treasurer and Business Administrator, the requisition will finally be sent to the Purchasing
Agent for final approval prior to the requisition being converted into a Purchase Order. Consult
the Requisition Flowchart for specific building and office workflows.

To be reimbursed for expenses (such as meals and tolls) while attending a conference, the
employee must receive pre-approval and a purchase order must be authorized prior to
attendance.

Please plan your purchases and understand that for efficiency, consistency and auditing
purposes, the following purchasing procedures need to be strictly adhered to. It is important to
note that processing of requisitions, purchase orders and payments will take time.

For all purchases from Federal Grants, please consult the Federal Funds Purchasing Manual
for additional information.
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Bid and Quote Requirements

For procurement of goods and services that are not subject to competitive bidding
requirements, the following procedures are required:

For Commodities (supplies, materials, equipment and all non-professional
services):
$0-$1,499.99 - No Quotes or Documentation Required - All purchasers must

research and find the best rates possible

$1,500-$2,999.99 - 2 Quotes, second quote must be scanned and attached to the
Requisition (if quote is verbal, employee will need to document date, vendor
name, dollar amount and attach to the requisition)

$3,000-$19,999.99 - 3 Written Quotes, scanned and attached to Requisition
$20,000+ - Public Bid in conformance with NYS General Municipal Law
For Professional Services (Consultants, Attorneys, Architects, and Engineers):

$0-89,999.99 - No Quote Requirements, Written Agreement approved by the
Superintendent

$10,000-534,999.99 - Written Agreement approved by the Superintendent

$35,000-849,999.99 - Written Agreement approved by the Superintendent
(BOE Approval Required)

$50,000+ ~ RFP Process in conformance with NYS General Municipal Law, except
when the BOE applies the “Best Value” purchasing resolution language as
adopted at the annual reorganization meeting (BOE Approval Required)

For Public Works Contracts (Construction and Building Trades):

$0-$34,999.99 - Scope of Work and Quote approved by the Business
Administrator or Superintendent

$35,000+ - Public Bid in conformance with NYS General Municipal Law

When approved by the Purchasing Agent, purchasing can be completed off NYS OGS
Contract, through a Board of Education approved National Purchasing Cooperative, BOCES
Cooperative bidding or through approved Piggybacking outside of the above quote and bid
requirements.

When purchasing an item only available from one vendor, a Sole Source letter or
equivalent documentation must be attached to the requisition.

When approved by the Purchasing Agent, written quotes can include product pricing from
websites.
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Requisitions/Purchase Orders
Types of Requisitions:

© Materials and Supplies (450 codes) — Items of an expendable nature that are
consumed, worn out, or deteriorated in use costing less than $5,000 each.

o Contractual (400 codes) — Includes intangible services such as conference fees,
travel, repairs, advertising, and other expenses not provided for under other objects of
expenditure.

® Equipment (.200 codes) — Expenditures for initial, replacement, or additional pieces
of furniture or equipment costing $5,000.00 or more each.

e Textbooks (480 codes) — Textbook materials to be used in the classroom for
instruction. Does NOT include teacher editions, equipment/supplies/software,
reference/library materials and school agendas.

Entering a Requisition

All requisitions are entered directly into nVision and should contain the following
information:

® Vendor Name and Address (verify current address, if it has changed please contact
the Business Office)

e Date (if purchasing for the subsequent school year, the date needs to be changed to
“07/01/XXXX of the subsequent school year)

e Requisition Source — please refer to “Vendors On Already Approved Bid List” on school
website, under Departments, Business Office and Purchasing. The following are the choices
for Req Source in nVision:

o For NYS select State Contract

o For BOCES select BOCES

o For County awards select County

o Sole Source can only be used if vendor is providing a letter stating it is sole source.
The sole source letter must be attached to the requisition under File Attachments

© Board approved national purchasing cooperatives (Vendors On Already Approved Bid
List) select Nat’l Coop

o Other is for a situation not listed above

e Contract/Bid Ref — enter bid award number from NYS contract, BOCES bid award contract,
County bid award contract or “Vendors On Already Approved Bid List”

® Description — For Nat’l Coop requisition source, enter name of Nat’l Coop listed on “Vendors
On Already Approved Bid List” first then a brief description of order (classroom supplies,
textbooks, etc.
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(\ Entering a Requisition (continued)

® Appropriate Ship to Building and Ship to Contact
e Items to Be Purchased

© Use current catalog/price list (including any discounts)
o Include shipping Charges

® For quotes or other documentation attach to the requisition by selecting “File Attachments”
and then add the pdf document.

o If the Purchase Order should not be mailed immediately, please type “Do Not Mail” in the
description box.

C
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Receiving Your Items

e Once your requisition is approved, Requestor will receive the Receiving Copy of the
purchase order (yellow) and the Requisition Copy (green) from the Business
Office. Be sure to retain the Receiving copy and the Requisition Copy of the
purchase order.

® When you receive your items, compare the Receiving Copy of the PO to the actual
iterns. Once all items are received, sign the Receiving Copy of the PO. Once
signed, the Receiving Copy of the PO must be returned to the Business Office
with any packing slips received. The Requisition Copy is for the Requestor’s
records.

® When the Business Office receives the signed Receiving copy of the PO and packing
slips, the Accounts Payable Clerk will process payment for the items received.

Adding a Vendor

All vendors used by the District must be approved by either the Treasurer or the Business
Administrator and entered in nVision. If a vendor is not in nVision:

® The staff member needs to send the potential new vendor a W-9 form and the
Vendor Information Sheet. These two documents must be completed and
returned to the Treasurer or the Business Administrator.

® Upon receipt of both the completed W-9 form and completed Vendor Information
Worksheet, the Treasurer or Business Administrator will review the vendor’s
information and approve or deny the request to add the vendor. If denied, the
staff member will receive notification.

e If approved, both forms will be used to add the new vendor into nVision. Both the W-
9 form and the Vendor Information Form are available on the School website,
under “Departments”, “Business Office” and “Accounts Payable”.

o The staff member will be notified by email that the new vendor has been added to
nVision.
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Requisition Flowchart
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(\'Department Requestor nVision Data | Initial Approver Final Approver
Entry Approver
Elementary Teacher Teacher Building Treasurer and Superintendent
School Principal Business Admin
Elementary Office|Secretary Secretary Building Treasurer and Superintendent
Principal Business Admin
J1/Sr High School [Teacher Secretary Content Leader [Treasurer and Superintendent
& Bldg Business Admin
Principal
J1/Sr High School |Secretary Secretary Building Treasurer and Superintendent
Office Principal Business Admin
Special Education |Teacher and Teacher and Building Treasurer and Superintendent
Secretary Secretary Principal & Business
Director of Administrator
Instruct Svcs
Guidance Counselor & Counselor Building Treasurer and Superintendent
Secretary & Principal Business Admin
Secretary
[T Computer Repair |[Computer Repair |[Director of Treasurer and Superintendent
( ) Technician or IT  {Technician or IT  {Technology Business Admin
N [Operation Analyst |Operation Analyst
Building & B & G B & G Office Director of Treasurer and Superintendent
Grounds Office Facilities Business Admin
Transportation  [Head Bus Head Bus Transportation [Treasurer and Superintendent
Driver P)river Coordinator Business
Admin
Athletics Athletic Director |Athletics Secretary |Jt/Sr High Treasurer and Superintendent
Principal [Business Admin
Central ‘Teacher Aide Teacher Aide IN/A Treasurer and Superintendent
Supply Business Admin
Director of [Director of Secretary Director of Treasurer and Superintendent
Instructional Instructional Instructional  [Business Admin
Services Services Services
Business Office |[Business Office  [Business Office  [N/A Business Admin  [Superintendent
Staff Member Staff Member
Health Office INurses Nurses Building Treasurer and Superintendent
Principal Businesss Admin
Food Service Food Service Food Service N/A Treasurer and Superintendent
{( Director Director Business Admin
WNY Tech Principal Secretary Principal Treasurer and Superintendent
Academy Business Admin

The Superintendent is the only Board appointed Purchasing Agent, this means purchase orders
cannot be approved in the Superintendent’s absence.




Amazon: (Please contact Business Office prior to enter requisition)

Due to favorable pricing available at Amazon, teachers and other staff members may request an
open/blanket purchase order for specific supplies not to exceed $250.00. The requestor must
shop Amazon online and place items to be ordered in their “cart”. Once the Requestor is ready
to check out, you must print the “shopping cart” and delete the transaction. The Requestor can
now use the shopping cart printout to either enter a requisition into nVision (elementary) or give
to the Building Secretary (Jr/Sr High School) to be entered into nVision and obtain all necessary
approvals.

Once the requisition is approved, the Business Office will send the requestor the Receiving
Copy of the Purchase Order. The Requestor must send the shopping cart printout and a copy of
the printed PO to their Amazon designated Building Secretary. The Amazon designated
Building Secretary will login to Amazon online and purchase the items listed on the shopping
cart printout. If something is not available, the Amazon designated Building Secretary will
contact the Requestor to inquire about making a similar substitution to fill the order. If nothing
is available the Amazon designated Building Secretary will contact the Requestor to let them
know. Once items are received, the nVision requestor will need to sign the Receiving Copy of
the PO and send it and any packing slips to the Treasurer in the Business Office for payment to
be processed.

Home Depot, Tractor Supply, Walmart or Wegmans (in Store purchasing):

When favorable pricing is available at Home Depot, Tractor Supply, Walmart or Wegmans;
teachers and other staff members may request an open/blanket purchase order for specific
supplies not to exceed $250.00. The requisition should be entered into nVision and obtain all
necessary approvals. The requisition should list the types of supplies to be purchased such as:
“Science lab supplies”, “art supplies”, “office supplies”, “food supplies for FACS courses”, etc.
Any purchases should then be limited to only that type of item. A blanket purchase order request
that does not list the specific types of items will not be approved.

Once the requisition is approved, the Business Office will send the requestor the Receiving
Copy of the Purchase Order. The requestor should then contact the District Clerk to determine
availability of the Store card and then bring the Receiving Copy of the PO to the District Clerk
to sign out the Store card and tax exempt certificate (card for Walmart). The requestor must
return the store card on the next school or business day along with the receipt and signed
Receiving Copy of the Purchase Order or a copy of the purchase order it is an open PO.
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School Credit Card:

There are some rare instances where a vendor will not accept a purchase order and will require a
credit card to purchase goods and services. In the event that a credit card must be used, the staff
member will follow the normal requisition process.

® The staff member will fill out a requisition in its entirety for goods and services
listing “Chase Card Services” as the vendor. The actual vendor name will be
included in the description box on the requisition.

® All credit card requisitions must include “For Byron Bergen Use Only” and list the
actual vendor providing the goods or services in the description box.

e All required details and quotes must be entered on the requisition in the description
box as well (in the same level of detail as if it were not a credit card purchase).

® Once approved by the Purchasing Agent, the requestor will receive the
Receiving Copy of the Purchase Order.

® To use the District credit card, if ordering online, the staff member whose name is on
the Purchase Order must come to the Business Office and work with the District
Clerk to place the order via online. If the staff member is taking the credit card to
the physical store, they must contact the District Clerk to check the availability
and show the Receiving Copy of the purchase order to the District Clerk when
picking up the card. In addition, the staff member must “sign out” the card for
tracking purposes. The credit card must returned to the District Clerk the same
day or by the very next morning, if possible. The credit card may only be used
by the staff member whose name is on the purchase order.

e The goods or services can then be purchased using a credit card.

® Once the goods or services have been purchased, the credit card must be returned to
the Business Office along with the order confirmation from the vendor (invoice,
receipt or etc.). Once the items are received, bring all receipts and a signed
Receiving Copy of the Purchase Order to the Treasurer.
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Blanket/Open Purchase Orders:

Blanket purchase orders are created for recurrent and anticipated expenditures such as utilities, fuel,
contractual services, etc.

® A Requisition should be processed for these purchase orders as soon as the recurrent
expenditure is anticipated. Often, these are opened at the start of the fiscal year
in July.

® As invoices and/or packing slips are received for these purchases, they should be
signed and sent to the Business Office with a copy of the Purchase Order
Receiving Copy (yellow copy). (The original Receiving Copy of the Purchase

Order must be signed and returned to the business office once the PO is fully
completed/received.)

® The Business Office will then process payment for the invoice.
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Conference and Travel Procedures:

All conferences and travel requests must have prior approval by the Building Principal, Director
of Instructional Services Instruction and/or the Superintendent. A District employee must have a
properly authorized conference request form completed in Frontline Professional Growth
(formerly My Learning Plan) with estimated expenditures before attending a conference. Once
the request is approved in Frontline the staff member must then print the approval and submit it
to the District Treasurer to complete the appropriate requisition(s) for any expenses.

® The requestor should print a copy of their approval and attach to the registration paperwork
e All completed paperwork should be turned in to the District Treasurer to enter a single or
multiple requisition(s) in nVision.
® Once approved by the Purchasing Agent, the Business Office will mail any
registration forms attached to the requisition along with the Purchase Order to
the vendor(s) and send Receiving Copies of the Purchase to the Requestor.
e It is the responsibility of the Requestor to:
o Make all reservations and complete all registrations that are not
completed automatically by the Frontline Professional Growth
System.
© Book all hotels (make sure hotel accepts purchase orders) and provide
hotels with credit card authorization/Tax Exempt Form (see Credit
Card if required)
e Ifa check is needed to take to the hotel, please indicate the date the check is needed
on the requisition. The check must be requested prior to the cut-off date on the
Accounts Payable Processing Schedule.
® All detailed receipts for meals and miscellaneous expenses must be saved and
returned to the business office for reimbursement along with signed
yellow copy of purchase order.
e If out of pocket expenses exceed the amount approved on the original
Conference Request. The School will only reimburse up to the
approved amount.
® All hotel and meal expenses must be tax exempt (New York State only). Prior to travel,
please contact the Business Office for copies of our tax exempt forms for your use
while traveling. If any tax expenses are incurred, they cannot be reimbursed.
© A detailed itemized receipt is required. A credit card receipt showing only the total
amount of the bill will not be accepted.
® After the conference is complete, any receipts (including hotel receipt) and the
Receiving Copy of the P.O. should be returned to the Business Office.
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Field Trips:

All field trips must follow internal school building practices and regulations for approval prior
to any Business Office processing.

For any field trips that can be purchased through BOCES, please complete the appropriate
paperwork and submit to Genesee Valley BOCES. This includes On the Go, TheatreWorks
and Tickets through GVEP. These purchases do not go through the requisition process in
nVision,

Any other (not GVEP processed) field trips Incurring an expense can be processed through the
normal requisition process. Given the timelines for internal building approval of a trip along with
the time required to process requisitions, trips should be planned several months in advance.

All teachers planning field trips to New York State Parks, environmental education centers or
other covered locations must also process the Connect Kids to Parks Grant Program Field Trip

Application.

Any individual planning an overnight trip must schedule a time to meet with their
supervisor and begin the process for planning at least six months in advance of the trip.
Trips of a longer length (Washington, D.C., Senior Trip, etc.) should begin planning a
minimum of 12 months in advance. Remember, all overnight trips require BOE approval.

Presenters/Guest Speakers/Lecturers for Academic Courses:

In general, presenters, guest speakers and lecturers for academic courses should be
volunteers. However, when payment is required, the GVEP Visiting Experts program should
be utilized.
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT

TO: PATRICK MCGEE

FROM: LORI PRINZ

SUBJECT: RESOLUTION FOR THE COMMITMENT OF FUND BALANCE
DATE: JUNE 24, 2024

CcC: RACHEL STEVENS

With the previously implemented GASB #84, employee’s flexible benefit plan deductions and employer
funding of Health Reimbursement Accounts (HRAs) are now required to be recorded in the General
fund, however, these monies are not available for general fund use as they are employee monies.

In accordance with the recommendation from our Auditors, Lumsden & McCormick, | am asking the
Board of Education to adopt the 2023-24 resolution stating that the balance of the flexible benefit plan
deductions and HRA account balances, as of June 30, 2024, be designated as committed fund
balance. By showing these monies as committed in the financial records, financial statement readers
will understand that this money is being set aside for a specific future expenditure and cannot be used
to pay everyday bills such as utilities or teaching supplies.




RESOLUTION
(\ ; COMMITMENT OF FUND BALANCE

WHEREAS, the District has various employment contracts obligating School funds be
contributed annually to employee’ s health reimbursement accounts for the purpose of
reimbursement of qualified medical expenses if the employee participates in the GAHP D2
healthcare plan, and

WHEREAS, these School funds are required to be made available to employees
subsequent to their employment if they are not fully spent at the time of retirement; and

WHEREAS, there is activity in each retired employee’s health reimbursement account at
least every five years;

THEREFORE, BE IT RESOLVED, that the Board commits a portion of the fund
balance equal to the accumulation of these funds for purposes of reimbursement of qualifying
medical expenses. Such amount totals $519,582.58 as of June 30, 2024.

N

Adopted by the Byron Bergen Central School District Board of Education on the 8% of
July, 2024.

Attested:

District Clerk
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